What is needed for December 20 meeting: 

1. Review current records retention schedule and update if 
needed. 


2. Departments absent of a records retention schedule need 
to inventory categories of records being retained. 


3. Bring two copies of the completed questionnaire to the 
meeting. 


Source: https://www.industrydocuments.ucsf.edu/docs/ykckOOOO 
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